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View Dashboard

The Dashboard is the first page you will see when you login to Canvas. The Dashboard helps you see what is
happening in all your courses and allows you to figure out what to do next.

ToDe g

o Grade History of Science b4
BIO 102
10 points » Jan 4 at 11:59pm

Dashboard @

o Grade Group Assignment b4
US History
20 points » Multiple Due Dates

o Grade History Overview »
US History
19 points » Jan 24 at 11:59pm

Biology 101 Biology 102
BIO 101 BIO 102 o Grade Articles of Confederation 3¢
Winter 2017 vs. Constitution Topic Discussion
US History
L, Bi [ ] o [ ] L Bi [} [ 10 points = Mar 30 at 11:59pm

o Grade Group Assignment b4
US History
20 points » Multiple Due Dates

3 more...

Coming Up B View Calendar

# Course Introductions
10 points » Jan 5 at 11:59pm

History 101 Bi Science Theories
US HISTORY BIO 102
Winter 2017 10 points « Jan 5 at 11:59pm
Bi Essay2?
Bi [ J ] Biology 101

50 points » Jan é at 11:59pm

2 more in the next week ...

The Dashboard (1) is your landing page in Canvas and displays the course cards for all your favorite
courses. The Dashboard also contains global announcements from your institution and a global activity
stream that shows recent activity in all your courses. The Dashboard also includes a sidebar (2), which
contains the To Do list, upcoming events, and access to grades.

Navigation Menu

Account: The account tab houses your user settings, notification preferences, and files you uploaded to
your courses.

Courses: The courses tab will list the courses you are currently enrolled in.

Calendar: Will display all the due dates for your courses. You edit the due dates for your assignments by
clicking and dragging the assignments on the calendar.

Inbox: Houses your course communications with students.

Commons: Allows you to search for educational content that has been marked for re-use. Content
found in Commons can be imported into your courses.

Help: Can be used to search the Canvas community guides or report an issue to Canvas.
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Course Navigation Menu

Note: The order of your course navigation menu can be edited in the Settings menu.

1.

10.

11.

12.

13.

Home: Once you begin participating in your courses you will see this
stream fill up with messages from discussions, grading updates, private
messages between you and other users, etc. You can edit the Home page
of your course using the “Choose Home Page” button on the right-hand
side.

Assignments: The assignments tab is where you will create assignments
for your course. This is also where you will assign points/weights for your
gradebook.

Discussions: This tab will allow you to create discussion boards/threaded
discussions. You can also create group discussions, after setting your
student groups.

Grades: This tab houses your gradebook.

People: Is where you can view the students enrolled you in course, pull
analytic reports for an individual student, and set student groups.

Pages: Is where you can create/edit the individual pages that make up
your modules.

Files: Will house items you have uploaded to your course. (Similar to Doc
Sharing in Learning Studio)

Syllabus: Will house your Syllabus and due dates of the assignments you
create.

Modules: Is where you can build your “units”. There are a multitude of
options such as release conditions that will be covered in a separate
training.

Conferences: Can be used to create video conferences in your course. You

can also allow students to create their own conferences.
Chat: Is a tool that will allow instructors and students to chat
asynchronously.
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Assignments
Discussions
Grades

Peaple

Files

Syllabus

Quizzes
Modules
Conferences
Collaborations
Chat
Attendance

Settings

Attendance: Can be used to take attendance for your course. (Does not currently connect to TSC

Online)

Settings: Where you can edit the settings of your course such as, course details, course sections, the

navigation menu, external apps, etc.
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The Syllabus Tool

The Syllabus in Canvas makes it easy to communicate to your students exactly what will be required of
them throughout the course in chronological order. You can also set the syllabus as your course home
page.

You can choose to make your syllabus public so that people who are not enrolled in your course can
view more information about the course. A public syllabus can be viewed as part of a private course
when you send a link to a student, or if the course is listed in the public course index.

The Syllabus is automatically generated based on Assignments and Events within a course. It can only
be changed by editing or deleting the Assighments or Events. All assignments (unpublished and
published) are listed in the syllabus for instructors.

Open Syllabus

In Course Navigation, click the Syllabus link.

Home

Files
Outcomes
Assignments
Modules

Chat

The syllabus includes the syllabus description 1, the syllabus table 2, and the sidebar 3.

% Jump to Today 4 Edit
ourse Syllabus ‘ sy 2017 R
Welcome to HIS101, American History! 2 2 27 28 29 0 1

1 2 (G ¢ 7
8 9 10 1 12 13 14
15 16 17 18 19 20 2
2 23 24 25 26 27 28
29 30 31 1 3 4

This course is a short 5 week review course that covers US History from 1775 to 1791,
including the Declaration of Independence, Revolution, Articles of Confederation and the
Constitution, and the Bill of Rights. My name is Aren Jurel and | will be your instructor for
this course.

The table below contains all the due dates for the course. Throughout the course, you will
be engaged in peer interactions on discussion boards and peer reviews, collaborative work Assignments are weighted by group:
in teams, groups, and circles, watching videos, writing, and completing quizzes. The variety

of activities should provide you with a wide range of opportunities for learning. Group Weight
Use the discussion on course questions if you need explanation of any of the course Assignments 50%
assignments or activities.

Discussions 25%
A note on working with others... in this course, you will see that you may sign up 1o work
with a team, a group, and a circle to edit three different wiki pages. These working Quizzes 20%
organizations will allow you opportunities to work with a variety of people, and will help i

2 . Summaries 5%

differentiate between the wiki page assignments. You are expected to work collaboratively
within these structures. You may choose your own team, group or circle as the class starts Total 100%

the module in which they are assigned. The wiki page edits are due at the same time as the
quiz for the module.

Click the Modules button on the left menu of the Home button to get started. Good luck on
the course!
Mr. Jurel
gou rse Summary:
Jate Details
Tue Jan 3,2017 Bi Revolution Topic Discussion due by 3pm
Wed Jan 4, 2017 Bi Declaration of Independence Topic Discussion  due by 3pm
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View Syllabus Table
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The Syllabus is automatically generated for

i . . Date Details
the course and contains a list of assignments
. . . Tue Jan 3, 2017 o Bi Revolution Topic Discussion due by 2pm
and events. Assignments are indicated by the w
Assignments icon 1/ and events are indicatEd Wed Jan 4, 2017 Bi Declaration of Independence Topic Discussion due by 2pm
by the Calendar icon 2. All assignments
Thu Jan 5, 2017 Bi Course Introductions due by 10:59pm

(unpublished and published) are listed in the
syIIabus for Instructors, but students Only Bi Patriotism or Treason? Colonist vs. British
see publlshed assign ments. Fri Jan 13, 2017 Citizen Point of View Essay due by 10:59pm

Changes to these dated events can be made
in both the Assignments and Calendar
features and will be automatically updated
in the Syllabus.

Mon Jan 23, 2017 a Class Readings 9am to 11am

i Constitution Discussion

i Declaration Summary

—0- ©

Click the title to view the details of the assignment or event. Any assignments or events that are past the
due date are highlighted in gray. Undated items 3 are listed in alphabetical order.

View Sidebar

The sidebar section displays information about course events and o

grading. The assignment group information can be edited in the o< January 2017 >

Assignments feature while the Calendar information can be 25 26 27 28 29 30 31

edited in both the Assighments and Calendar features. Any 1 2 N ¢ 7
B 9 10 11 12 13 14

changes made will be reflected in the Syllabus.
15 16 17 18 19 20 21

22 23 24 25 26 27 28

The sidebar includes a mini calendar 1. Any date that includes an
29 30 M 1 2 3 4

event or assignment due date are shown with a gray background.
To view an associated assignment or event in the Syllabus table, i esigrunants are weighted by group:
click the calendar date.

If your course includes weighted assignment groups, the sidebar Group Weight

also shows the percentages of each group 2. Assignments 50%
Discussions 25%
Quizzes 20%
Summaries 5%
Total 100%
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Editing/Uploading the Syllabus
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The syllabus description is where you can post your course description, a brief introduction, class
guidelines, weekly reminders, and other important information. You can copy content from Word
documents directly into the Rich Content Editor or create original content inside of the Rich Content

Editor.

Course Syllabus Jump to Tﬂdav

Welcome to HIS101, American History!

This course is a short 5 week review course that covers US History from 1775 to 1791, including
the Declaration of Independence, Revelution, Articles of Confederation and the Censtitution, and
the Bill of Rights. My name is Aren Jurel and | will be your instructor for this course.

The table below contains all the due dates for the course. Throughout the course, you will be
engaged in peer interactions on discussion boards and peer reviews, collaborative work in teams,
groups, and circles, watching videos, writing, and completing quizzes. The variety of activities
should provide you with a wide range of opportunities for learning.

Use the discussion on course guestions if you need explanation of any of the course assignments or
activities.

A note on working with others... in this course, you will see that you may sign up to work with a
team, a group, and a circle to edit three different wiki pages. These working organizations will allow
you opportunities to work with a variety of people, and will help differentiate between the wiki
page assignments. You are expected to work collaboratively within these structures. You may
choose your own team, group or circle as the class starts the module in which they are assigned.
The wiki page edits are due at the same time as the quiz for the module.

Click the Modules button on the left menu of the Home bution to get started. Good luck on the
course!

Mr. Jurel

1. To edit the syllabus click the edit button.
2. You can copy and paste text in the rich text editor.

Course Syllabus Jump to Today
Syllabus Description: B HTML Editor
B 7 UA-BE-LTEE=EEEX x EE

H- & &2 W@ n g T T 12 ~ Paragraph  ~

3. Click Update Syllabus to save your changes.
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You can also link to your Syllabus by uploading it into Course Files as a PDF and linking it in the

content selector. Canvas will automatically create a preview of your document so your students do

not have to download it before reading it.
1. To upload afile to your syllabus, click the files tab on the right-hand side of the screen.

Jump to Today Links Files
Click any file to insert a download link for
2 HTML Editor that file.
:E éE * O course files
ragraph v * O course_image

* [J Learning Studio Videos
B Respondus Test File.docx

B sequence 01_Lmov

@ Upload a new ﬁlcﬁ

2. Click upload a new file, then select Choose file.
3. Browse your files for the syllabus and click open.
4. In the files tab, click upload.

Choose File | TSC_Syll...ate.docx

limit S0MB per file

Folder

course files ~

Upload “

5. Click Update Syllabus.
If the files is a PDF, Canvas will create a file preview. If uploading a Word document, you can

select the link to Auto-Open.
6. To enable Auto-Open, click the link to the syllabus. Then click the “Link to URL” button.

S abu_2)cscript'i0n:

B Y A-H- T
B ¢ 2 & n @ @ J T 11

TSC_SyIIabiTempIate.ch

[A
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7. Inthe new dialogue box, select the Auto-Open option.

8. Click Update Link.

Link to Website URL x

This will make the selected text a link, or insert a new link if nothing
is selected.

Paste or type a url or wiki page in the box below:

https:/texassouthmostcollege.ins Update Link h

[IDisable inline previews for this link

[lzlAuto-opcn the inline preview for this link ]

9. Click Update Syllabus.

Cancel Update Syllabus

Educational Technology and Online Learning
Texas Southmost College
http://www.tsc.edu
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Editing an Event or Assignment in the Calendar

You can change the date of an Event or Assignment by clicking on the Event or Assignment or by
dragging and dropping the Event or Assignment to a different date. This lesson shows how to edit a
calendar item, but you can also delete items from the Calendar. Please be aware that deleting a
Calendar entry also deletes the associated content elsewhere in Canvas.

Open Calendar

In Global Navigation, click the Calendar link.

S8

Groups

Calendar

View event details by clicking the event you
2 3

want to view 1 and clicking the Edit button 2.
gn Winter Festival '

Winter Festival

Feb 2 A

Delete%

T
a s -

=

Calendar Doug Roberts

Edit Events Details

Edit Event >
fesienment You can edit the assignment title 1, due date 2, and
[ 1 Reading Assignment assignment group 3. To edit assignment details, click
- the More Options button 4. Otherwise, click the Submit
ue: Feb 16, 2017 11:5%pm [.::]
Thu Feb 16, 2017 11:59pm button 5.

a

9 Group: Assignments
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Edit Appointment Details

When editing an appointment created in the Edit December Appaintments x
Scheduler, a different menu will appear than
assignments or events. pecrption:
You can edit the description 1 or limit the
amount of users for this appointment 2. To P
submit your changes, click the Update button immh-.ssk,t wlz e,
3.
U‘pdat‘e
Drag and Drop Event or Assignment
You can also change the date of an event Today || 4| » | February 2017 weo [ noeres | setiw  +
or assignment in the same calendar by o o . e o - .
dragging and dropping the event or . 2 s .
assignment to a different date on the ] E—
month view or mini calendar. Click the
event or assignment, drag to the new y wa ’ ’
date, and release your mouse.
Note: You cannot drag and drop [Bi e ] (& St i)
. . # Road to Revolutior

appointments created in the Scheduler.
Undated Items
You can drag and drop undated assignments to and from the month (2

s February 2017 >

view of the calendar 1 or mini calendar 2. Notice the due date of that
assignment will change to 11:59pm on that day. Moving events or . % , ; 130 141

assignments to the undated items section will remove the date. 12 13 14 15 18
19 20 21 22 23 24 25

26 27 28 [
® Quiz1

» CAL ARS

@un TED

@ Quiz 1

® Unnamed Quiz

Bi Adapt this Lesson Plan for the...

Bi Genetic Code Video for Classroom...
Bi Moderated Assignment

(® Biclogy Overview

#® General Class Question and Answer
Bi Constitution Discussion

Bi Declaration Summary

Bi Overview Quiz

10
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How Do | Add a Module?

Modules are used to organize course content by weeks, units, or whatever organizational structure
works for your course. With modules, you are essentially creating a one-directional linear flow of what
you would like your students to do. Once you create modules, you can add content items, set
prerequisites, and add requirements.

Open Modules

1. In Course Navigation, click the Modules link.
Pages
Files
Syllabus
Qutcomes
Quizzes

Conferences

2. Click the Add a Module button.

View Progress 4+ Module

3. Type a name in the Module Name field.

Add Module x
I Module Name I
Lock until
Prerequisites

@ Add prerequisite

Cancel Add Module
A

11
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4. Lock Module Date. (optional)

Add Module X
If you want to restrict the module
until a specific date, you can lock the
Science Discovery Module module.
Lock until
Unlock At B

5. Add Module Prerequisites. (optional)

Add Module x

If you have added at least one
module to your course, you can
require a prerequisite module. A

Lock until prerequisite module means students
must complete the added modules

Science Discovery Module

Prerequisites
before they can view the new
module.
s
6. Clickthe Add Module button.
# = Science Discovery Module Prerequisites: Introduction to the Laboratory 8 4+ &~

View your created module.

12
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Adding Module Items
You can add new or existing content items in Canvas to a module. You can also add an item to multiple
modules, or multiple iterations of an item to one module.
When you add items to a Module, please be aware that the status of the Module overrides the state of
the individual module items. You may want to consider leaving all Module items in an unpublished state
until you are ready to publish the entire Module.
1. In Course Navigation, click the Modules link.

Pages

Files

Syllabus

Qutcomes

Quizzes

Conferences

2. Click the Add Item button.

» Science Discovery Module Complete All ltems | &3 + &

3. Inthe Add [Item Type] To: drop-down menu, select the item type.
e Assignment
o Quiz
e File (document and media file types)
e Content Page
e Discussion

4. If you want to add a new item, click the [New] link [1] and type a name in the name field [2].
Depending on the item type, when adding new content you may be asked to complete additional
fields.

5. If you have already created the item you want to add, click the name of the item. You can select
more than one item to add.

Add Item to Science Discovery Module X

Add  Assignment 4 to Science Discovery Module
Bi select the assignment you want to associate with this module, or add an assignment by selecting "MNew Assignment”.

[ New Assignment ]

Assignments
' Research Paper ) |

Reading Assignment
Moderated Assignment
Weekly Quizzes
‘Weekly Assignments
Safety in Science - Symbols
Debunking the Paranormal

a»

Indentation: Don't Indent

13
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Reordering Your Modules

You can reorder modules after you have created them. You can manually drag and drop the module, or
you can use the Move To option, which is also accessible for keyboard users. You can also reorder
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module items.

Open Modules

In Course Navigation, click the Modules link.

Files
Syllabus
Dutcomes
Quizzes
Conferences

Collaborations

Drag and Drop Module

You can use the drag and drop option to reorder i giecuctohitnine Basorstony

modules. Click the drag handle next to the module

name. Drop the module in the desired location by i » Logical Fallacies and Science

releasing the mouse. §, "ntroduction to the Sclentifc... ffb:‘l'::rtes”"“"d“m” o the

Use Move-To Menu

You can also use the Move To option to reorder modules. Click the Settings icon 1 and select the Move

To... link 2.
» Introduction to the Laboratory Complete All items | &3 + | &

# Edit
# » Logical Fallacies and Science =~

1 Move To... ICE_},I

@ Delete

14



http://www.tsc.edu
] ] | ] ]

Move Module
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To move the module, specify if you want to move the selected module before or after another module
1. In the module drop-down menu 2, select the module where you want to place the existing module.
Your previous option determines whether the current module will be placed before or after the module
selected in the menu. Click the Move button 3.

Move Module x

Place Science Hypothesis

Move Module Before OR Move Module After o

-
Introduction s e
-

Adding Module Requirements

When you add requirements to a module, students must complete all requirements within one module
before moving to the next module. You can require students to complete all requirements in the
module, or have them choose one item to fulfill a specific requirement.

Locate the name of the module and click the Settings icon [1]. Select the Edit link [2]. In the new window
click Add Requirement.

o + o-@
Requirements

1 Move To... [@ Add requirement ]

m Delete

Depending on the module item type, requirements include up to five options:

e View the item: Students must view the item.

e Mark as done: Students must mark the module item as done before they can progress to the
next item.

e Contribute to the page: Students must post a reply to a non-graded discussion or contribute
content to a page (make sure students are allowed to edit pages in the course).

e Submit the assignment: Students must submit an assignment, post a reply to a graded
discussion, or submit a quiz. (Canvas does not allow you to manually enter a grade to fulfill this
requirement; a submission must be made by the student.)

e Score at least: Students must meet a minimum submission score. With this option, an additional
field appears where you can enter the minimum score that students must earn. This option is
available for all graded assignment types.

15
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Adding External Tools as a Module Item
In Modules, you can add links to configured external tools in Course Settings.

1. In Course Navigation, click the Modules link.
Pages
Files
Syllabus
Outcomes
Quizzes

Conferences

2. Click the Add Item button.

# » Science Discovery Module Complete All ltems

Educational Technology and Online Learning

1
‘ Texas Southmost College

3. Inthe Add [Item Type] To: drop-down menu, select the External Tool option.

Add Item to Science Discovery Module x
Addl External Tool 4 to Science Discovery Module
%2 Select a tool from the list below, or enter a URL for an external tool you already knaw is configured with Basic LTI to add a link to it to
this module.
Canvabadges Q

4. Locate the configured tool and click the Search icon. An external window will appear in your

browser; follow the instructions to add the tool.

Canvabadges Q
Easily award badge credentials to students who meet course completion criteria

Canvas Data Portal

Portal for managing hosted data credentials

Chat Tool

A very handy tool for hosting live chat sessions.

CK-12 Q
Customizable free textbooks

Turnitin LTI

Turnitin

YouTube ”.
Search publicly available YouTube videos. A new icon will show up in your course rich editor letting you search YouTube and i)
embed videos in your course material.

16
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View Student Progress

Modules displays an overview of each module and the content within each module. Any completion
requirements are listed next to the module content item [1]. Prerequisite requirements are posted at
the top of the module [2].

To view student progress in your course, click the View Progress button [3].

i v Introduction gCDmpleteNI ltems | @& + @ fv

Welcome to class!
o &

Oct 17,2016 | 10 pts | Submit o
—

When opening the View Progress window, Canvas will always default to show the first student in your
course (listed alphabetically by last name).To view progress for another student, click the student's
name in the Student Progress list.

Module Progress for Emily Boone

Introduction Unlocked

In Progress

Science Hypothesis
ltems to complete below

Bi Hypotheticals

Bi In-Class Paper

Bi Experiments Assignment

B Structural and Content Fallacies Page
Bi Test the Analogy

Bi Team Groups

Bi Practice Worksheet

Modules that have no completion requirements, or modules where the students have completed the
requirements, will be marked as completed.
e Ifastudentisin the middle of a module, the module will be marked as in progress.
e If amodule cannot yet be accessed by the student because of completion or prerequisite
requirements, the module will be marked as locked.

17




