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Downloading Office 365

1. Go to: Office 365
2. Click Get started for free

] Office 365
Office in education

Inspire, engage, collaborate, and work wonders in and out
of the classroom with Office 365.

Get started for free

3. Next enter your TSC e-mail using the following formats.

Students: username@student.tsc.edu

Faculty/Staff: username@tsc.edu

Get started

4. Click Sign up



5. Click Continue

You already have an
account

To get your free Office, sign in with your Office 365 user ID and
- J = J
password.

Continue ®

6. You will be redirected to the TSC Sign In page. Enter your TSC username and password.

i Texas Southmost College
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Log into

Your Texas Southmost College Account

Type your user name and password.

User name: |

Password: ]

| Sign In

NEED HELP?
In case of issues with login or additional inguinies please contact TSC Helpdesk Support at helpdesk@tscedy

7. Click OK, got it

NO need to sign up

You already have a license for Office 365 Education.

OK, got it ®



8. Click Install

Collaborate with Office Online

Calendar Newsfeed OneDrive Sites
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OneNote Online Sway

Install Office on more devices

On a PC or Mac: Install @

Smartphone or tablet? Get Office on your devices
Learn how to set up email and Office 365 apps on your device

9. Select your preferred language and click Install.
nstall the latest version of Office

This will install the following apps on your computer: Word, Excel, PowerPoint, OneMote, Access, Publisher, Qutlook, Skype for Business,

InfoPath, OneDrive for Business
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Word Excel PowerPoint OneMNote Access Publisher  Outlook  Skype for  InfoPath
Business

£,

Onelrive
for Business

Language: Versian:

| English (United States) r 32-bit (Recommended) Advanced

Note: Installing additional languages on a computer that already has this version of Office doesn’t count against your install limit (3).

Review system requirements
Troubleshoot installation

Install ‘




Installation of Office 365

NOTE Office installs the 32-bit version on your PC by default, even if your computer is running

a 64-bit version of Windows.

Once you have selected Run the installation process will begin:

The Welcome to your new Office screen will open. Click on the Next button.

] Office

Welcome to your new Office
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1. Accept the license agreement when displayed. 2. Click Next.

] Office



You will be notified when Office is installed and ready for use.

3. Click ‘All done’ to finalize the installation.

] Office

You're good to go.

In the Windows 8 start screen or on the Windows 7 start menu, type the name of the Office

application you want to use, like Word, and open it.



ACTIVATION OF OFFICE 365

As a currently enrolled Texas Southmost College student you have free access to Office 365.
Authentication is required to verify your status with the college. You will be prompted to Activate

your Office subscription.
ACTIVATING OFFICE 365

1. When you are prompted, enter your email address. Access will only work using the formats:

Students: username@student.tsc.edu

Faculty/Staff: username@tsc.edu

2. Click Next.

Activate Office

username@student.tsc.edu

Next

3. You will be redirected to the TSC Sign In page. Enter your TSC username and password.
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Log into

Sign I

NEED HELP?
r ase of mrues with log o addional moures plaxe contact TSC Helpdesk Support at helpdeck Stscady

4. The activation should complete, and you will be ready to go. (Note: The activation may pop

up again, occasionally. Simply login again using this same process.)



